


WHO WE ARE

Vision/ Mission:
WestSide Baby envisions a day when each child is equipped with the basic items they need to grow 
into healthy, happy, and resilient members of our community. We fulfill this mission in partnership 
with our community, by providing essential items to local children in need by collecting and 
distributing diapers, clothing, and equipment. Grounded in humanity, intentionality, and resilience, we 
pursue our vision through community partnerships, advocacy, and distribution of diapers and other 
essential items.

We believe every person, every child, deserves to 
have their basic human rights honored.

We believe in learning from each other and our full community, proactively 
seeking feedback and adapting to serve our mission to the fullest.

We believe in striving to balance a sense of urgency with the capacity and 
sustainability of our resources (human, financial, basic children’s items).

Community:
WestSide Baby’s Community is families experiencing unmet basic needs and those who come 
together with the shared purpose of addressing this inequity.

Commitment to Equity:
In service of our mission and vision, we recognize there are structural inequities that cause the 
basic needs gap to disproportionately affect communities of color. WestSide Baby operates with 
the fundamental belief that every child born deserves to have their basic needs met and that unmet 
basic needs are one important contributing factor to the disparities in health and well-being for 
children and families of color. When children’s basic needs are met, family resilience is strengthened, 
and our communities are healthier and happier.



Founded in 2001, WestSide 
Baby is a 501c3 organization and 
a proud member of the National 
Diaper Bank Network. WestSide 
Baby meets the basic needs 
of children to promote safety, 
security & healthy development. 
We provide essential items to 
keep children safe, warm, and 
dry by collecting and distributing 
diapers, clothing, and equipment 
throughout Western King County. 
WestSide Baby’s model is 
unique. We receive donations from corporate partners and the community, check and sort 
those donations, and distribute them directly to 100+ partner agencies. Our partner agencies 
are rooted in their communities and are the experts in providing critical human services to 
support the health and well-being of the entire family. WestSide Baby focuses on the concrete 
items our partners need so they can support families holistically.

Since its inception in 2001, WestSide Baby has distributed over $33 million in clothing, 
diapers, safety equipment, and other items to nearly 279,000 children. In 2020, the 
organization established its strategic vision to reduce basic needs gaps in communities facing 
disproportionate needs. In support of this vision, the staff and board focused on three major 
areas: advocate for structural change, build capacity and effectiveness, and adapt partnerships 
and service delivery to the needs of the community most impacted. 

In 2022 alone WestSide Baby distributed 2,617,485 diapers, 2,245 car seats, 6,864 clothing 
bags, and saw increased volunteer support. We continue to respond with record high 
distribution rates due to unprecedented need faced by families experiencing financial hardship 

due to COVID-19.

ABOUT



Reports to: WestSide Baby Board of Directors

Annual Salary: $145,000 - $155,000

OVERVIEW

WestSide Baby is seeking an Executive Director (ED) who is a highly motivated leader and 
big-picture thinker able to advance our vision and ensure that WestSide Baby continues to 
partner with community members and partner agencies to further mission reach. This will 
be achieved by the sustained growth of service delivery, advocacy, capacity building, and 
continually improving infrastructure to expand mission reach. The ED, in partnership with the 
Board of Directors, will lead the effort to further strategic initiatives that deepen our impact 
and lead the organization into its next phase of growth 
and sustainability.

WestSide Baby will be best served by the future 
executive’s professional experience, passion for the 
mission and vision, and ability to cultivate strong 
collaborative relationships that inspire and motivate 
staff, volunteers, and community partners. This will be 
accomplished in part by a creative spirit, charismatic 
personality, and proven leadership within highly-
effective organizations. The ideal candidate will embrace 
and embody WestSide Baby’s organizational values 
of humanity, intentionality, and resilience, in addition 
to having mission-related lived experience, experience 
leading from an equity lens, and be deeply committed to 
anti-racism work.  



PURPOSE
AND ROLE 

We will prioritize candidates who possess many of the following qualities: 

• Experienced leadership capacity and expertise in partnering with boards, staff, 
and affiliate organizations to advance a vision 

• Expertise developing and managing high-performing staff teams in a collaborative 
work culture, including involving staff effectively in decision-making

• Proven nonprofit operational experience including fiscal, HR, and fund 
development acumen; experience scaling programs and developing infrastructure 
to streamline processes

• Excellent communication skills with high emotional intelligence and extensive 
interpersonal and relationship-building capacity

• Experience in advocacy and coalition building

• Desire, drive, and a vision for improving program quality and impact 

• Action-oriented, strategic, adaptable, and innovative with a good sense of humor

• Demonstrated commitment to racial justice and understanding of the impacts of 
structural racism and bias on underserved and underrepresented communities 

 

In addition to demonstrating a core passion and appreciation for the mission, the 
successful applicant for this Executive Director position will possess experience in 
effective and successful nonprofit leadership, strategic management, fiscal acumen, 
fund development and strong communication skills with diverse audiences using a 
variety of methods.  



KEY RESPONSIBILITIES

Organizational Leadership 
Provide vision and connective tissue between daily operations and strategic priorities
Under the direction of the Board of Directors, oversee the daily operation of the organization.
Ensure best practices in organizational administration, including compliance with regulations 
and accountability with contractual obligations. Assess and refine infrastructure to support 
strategic goals.

Partnerships & Communications: 
Communicate and expand mission reach by serving as the face of WestSide Baby and an 
Ambassador for the vision. Strengthen WestSide Baby through partnerships and effective 
public relations. Foster strong relationships with staff, board, volunteers, and adjacent 
agencies and organizations. Uphold the values of humanity, intention, and resilience and 
represent the organization in the highest regard in all community interactions.  

Advocacy:
Partner with local, regional, and national agencies and coalitions to influence state and 
government policy, advocating change to advance WestSide Baby’s vision.



Board Relations: 
Establish and maintain a productive relationship with the Board through open and honest 
communication, and by supplying the information, tools, and resources necessary for the 
effective governance of WestSide Baby. Engage in strategic planning and visioning with 
metrics and benchmarks for success. Actively participate in board development, including the 
ongoing training, recruitment, and orientation of board members. 

Fiscal Management:  
In partnership with the Finance Committee and other key staff, develop and manage annual 
budget monitoring revenue and expenses and making necessary adjustments to ensure the 
organization’s fiscal health. Maintain sound fiscal practices, controls, record keeping, and 
reporting.

Fund Development:  Oversee an 
overarching development plan to ensure 
financial resources for WestSide Baby’s 
mission. This will focus on continuing to 
grow the culture of philanthropy across all 
levels of the organization and implementing 
strategies to promote donor stewardship in 
line with Community-Centric Fundraising 
principles and organizational values.

Staff Development and Supervision:  
Provide oversight and guidance for all 
personnel policies and procedures for 
a staff of 21. Provide leadership, staff 
development, and supervision of five 
direct reports (Director of Development 
and Communication, Director of Advocacy 
and Community Partners, Director of 
Administration, Director of Programs, and 
Bookkeeper). Foster and model a culture of 
belonging rooted in WestSide Baby’s values.



TO APPLY:
Please submit a resume and a cover letter toPlease submit a resume and a cover letter to  search@teamlpa.comsearch@teamlpa.com, , with WestSide with WestSide 

Baby Executive Director in the subject line. Baby Executive Director in the subject line. Deadline to apply is January 22, 2023.Deadline to apply is January 22, 2023.

REQUIRED CRITERIA: 

• Bachelor’s Degree or higher 

• Five (5) years nonprofit management experience 

• Lived experience relevant to WestSide Baby’s mission and vision to address basic 

needs insecurity through economic, social, and racial justice

COMPENSATION AND BENEFITS:
WestSide Baby’s generous compensation package includes:

• Annual Salary:  $145,000 – $155,000
• Medical, Dental, Vision Benefits 
• 403B with a 2% employer contribution
• Generous PTO

SUBMISSION


